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name or telephone number not be included.

The licensing mspection reports and complaint mvestigation reports, for the
current licensing period, are posted in a conspicuous place in the facility for
review.

The licensing record including compliance report forms, complaint investigation
reports, and evaluation forms from the building and fire departments are available
for review upon request from the Ohio Department of Job and Family Services.
The department’s website is: http://ifs.ohio.gov/edc .

It is unlawful for the facility to discriminate in the enrollment of children upon the
basis of race, color, religion, sex or national origin or disability in violation of the
Americans with Disabilities Act of 1990, 104 Stat. 32, 42 U.S.C. 12101 et seq.

This information must be given in writing fo all parents, guardians and employees as required
in 5101: 2-12-30 of the Ohio Administrative Code.

JFS 01237 (Rev. 9/2006)






INCLUSION STATEMENT

A Great Start Preschool will enroll children of amge, color, religion, sex, national origin, osatility in

adherence to the Americans with Disabilities Ac18€0, 104 Stat. 32, 42 U.S.C. 12101et seq. Ghildr
with special needs will be enrolled based uporr thieility to be mainstreamed into the program. pén

to enroll children with special needs into the stasm with children of the child’s developmentaéagnd
plan to implement practices supportive of the chittevelopmental needs. Our facilities are wheagfch

accessible. All classes are based upon regigtratid must have 80% enrollment by August 30 of the
school year or the session may be canceled oreslasay be combined.

LICENSE

A Great Start Preschool is licensed by the Statelod Department of Job and Family Services. The
license is posted in the Preschool Hallway. Thesland rules governing this Preschool are availtle
review in the Preschool hallway, in the Preschdfit® upon request, or by writing, calling, or tieg the
website of the Department of Job and Family Sesvidgopies of recent inspection reports and complai
investigation reports, and evaluation reports ftbmbuilding and fire departments are also avaal&il
review in the Preschool Office, or upon requestrifthe Ohio Department of Job and Family Services.

Child Care Regulatory Unit

Dept. Of Job and Family Services
65 E. State Street, 5th Floor
Columbus, Ohio 43215

Telephone 1-866-886-3537, option 4
http://jfs.ohio.gov/CDC/childcare.stm

PRESCHOOL OFFICE HOURS:

Normal office hours for A Great Start Preschool i@enday through Friday, 8:30am to 2:30pm, and effic
hours follow the school calendar published to faasil Summer office hours will vary, and additional
office hours throughout the year can be scheduagguested. The Preschool Director plans to be
available to all families daily. Please call arsby the office at any time, or schedule an appaémt with
the Director at your convenience. The Director also be reached by email,_at aGreatStart@aol.com.

AFFILIATION

A Great Start Preschool has been blessed withghertunity to house our program in Hope United
Methodist Church. In exchange for a monthly fagilisage fee, we have use of six classrooms, @eoff

in the north wing of the Church, the Hudson Hatllewrge motor activities, the fenced-in playgrouas,

well as “Kids Church” for music and movement adtes. We appreciate all of the support we have
received from Hope Church, and are proud to cajdHGhurch our home. A Great Start Preschool has no
affiliation with the Church, and therefore any coents, questions, concerns, or grievances about our
program should be addressed to the Preschool DirecPreschool Parent Advisory Board.

PROSPECTIVE FAMILIES OF A GREAT START PRESCHOOL

We encourage all families to tour our facility prto enrolling their child at A Great Start PresshoWe
encourage parents to bring their children alongtertour, so that we may meet your child and tey
begin to familiarize themselves with this new eamiment. Prior to the start of each new school,year
teachers will be available to “Meet and Greet” fdmmilies on a designated day and time. All fansiliee
asked to participate in our First Day of Schoole@tations each school year.

FIRST DAY OF SCHOOL ORIENTATIONS

Each school year will begin the Tuesday after Ldbay, and continue through the Friday before Meaiori
Day. Orientations will take place on the Tuesday &ll TR Classes) and Wednesday (For all MWF
Classes, including MW and F Little Learners anckatiderStart classes) of Labor Day week. Classdg o
meet for one hour on the first day, and parentsu@ther adult) are asked to accompany their drilthis
day. For the first half hour, parents stay ind¢lsssroom with their child, encouraging them tolesgthe
new environment and meeting other families. ThalfB0 minutes parents will join the Director fobmef
parent meeting. During this time, children wilhmain in the classroom with their teacher. Thigaliis
intended to ease the child into this new routing @repare them for the arrival and dismissal precdhe

9



first full day of school will be the next schedulédy. Back to School Packets, including informatidoout
First Day Orientations and Teacher Meet and Gréeba sent home in mid-August.

STAFF/CHILD RATIOS AND GROUP SIZES

Below are the staff/child ratios and group sizd®teed at A Great Start Preschool
Little Learners 1:7 Smart Start 1:10
Preschool Plus 1:12 KinderStart 1:12

At A Great Start Preschool, we have one teacheadah classroom with one group of children. We also
have one Teacher’'s Aide to assist teachers, anditbetor is also available to help in the classnso

During some daily activities such as Large Motad dusic and Movement, classes may be combined for
organized play. Children will remain with theirsggned groups at all times. (Little Learners do no
combine with the other programs for Music and Moeetor Large Motor Activities.) In addition, on
special occasions such as guest speakers, cldespand special programs, classes may be combined
The above ratios are always maintained.

ENROLLMENT/PROGRAM INFORMATION

* For those children who will be 2 years old by Batber 31, we will offeLittle Learners one or two

days per week (MW, TR, or F) from 9:00-11:20 AM,aor Tuesdays and Thursdays from 12:00-2:20pm.
Children enrolled in this class are not requireemotty trained. The enrollment is for one yé&am
September through May. The teacher to child natibnot exceed 1:7. We believe that play is ddki
work. Children play to learn, to grow, and to exgece the environment surrounding them. In this
program, we follow a structured schedule that badargroup activities, free exploration, and teacher
directed activities in a “learn through play expition” approach. This program focuses on devetppimd
strengthening social and communication skills.

* For those children who are 3 year old by OctdkerSmart Start will be offered on Tuesdays and
Thursdays from 9:00-11:20 AM or 12:00-2:20pm, orriddays, Wednesdays, and Fridays from 12:00-
2:20pm. (Ask about our program for Young Three'sh be enrolled in this program, we encourage
children to be potty trained. With the exceptidmmnimal accidents, our definition of Potty-tratheneans
that the child is in underpants and indicates tioideneeds to teachers on a regular basis. Thlment is
for one year, from September through May. Theheato student ratio will not exceed 1:10. In thes
classes, we focus our daily lessons on learningevidwing colors and shapes, studying the fivesssn
along with other themes, numbers, cutting withsmis, and adapting to separation from their primary
caregivers. Children will work on recognizing theiritten names. As the children follow a struetr
daily schedule that is developmentally and age @ppate, at this age level, children are buildingial
skills, learning to follow directions from a teachand preparing for more structured learning.

* For those children who are 4 years old by Oct@ferthe Preschool will offdPreschool Plusa program
for 4’s and 5’s. (Ask about our program for Yourgur's.) This program is offered on Mondays,
Wednesdays, and Fridays from 9:00-11:20 AM or 123®pm, or on Tuesdays and Thursdays from
12:00-2:20pm. The enrollment is for one year, fidaptember through May. The teacher to studeiot rat
will not exceed 1:12. This class focuses on leepgnition through a monthly theme base. Childwél
study numbers 1-20, and learn about holidays aasioses. Throughout our daily lessons and child-
centered learning environment, children will revitters, numbers, colors, and shapes, and become
familiar with their addresses, phone numbers, liétes, and other kindergarten readiness skill eqoisc
Children will also work on recognizing their firahd last names, as well as writing their namescdimer
letters in the alphabet. Children will have oppaities in math, science, art, social studies, sapkand
language arts. This program is a kindergartengregjpn program, and is designed with the intenefch
child to be ready to attend kindergarten the foltaywear. For those children with late birthdassd for
children who are not ready to attend kindergartenfollowing year, we will offer our KinderStartdgram
for Young Five’s.

* For those children who are 5 years old by Decaniie the Preschool will offer a program called
KinderStart on Mondays, Wednesdays, and Fridays from 9:0001AM. We will also offer afternoon
sessions from 12:00-2:20pm, for up to five aftemwoper week. The enroliment is for one year, from
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September through May. The teacher to student véti not exceed 1:12. In this classroom, manyhef
children have attended Preschool at least onepy@arand are ready for more structured learnimbis
program is designed for those children who areedigéble for kindergarten, but being held back, dmase
children who have barely missed the kindergartdéroffudate with a late fall birthday. Lessons vidcus
on similar themes as the Preschool Plus progratrpriojects will be more detailed and children widive
a bigger part in the preparation of the projeékng with letter recognition, children will beglaarning
about the phonics of the letters, and children éliwriting letters more, experimenting with inveoht
spelling, pre-reading, and higher level thinkirthey will study numbers 1-30. In this programwagd| as
in our other classes, teachers are trained toithailize projects and lessons to challenge eadt.chi

* Extra-Curricular Classes are offered at A Great Start Preschool! Beginmingach October, parents
may sign their children up to attend these spexifiVities on designated days of the week. Somssels
that have been offered in the past include Braim@yeative Movement, Sign Language, Spanish, Art,
Karate, Dance, and Gymnastics. These classesvmtiate outside of preschool hours, (11:20-12:00,
during break between morning and afternoon sessigish will involve children being picked up late
from morning preschool or dropped off early foraftoon preschool. These programs are not considere
programs of A Great Start Preschool, and all gaastincluding payments, staffing, and withdraw or
absence policies should be directed toward theuctstr offering the class. Some classes are affere
sessions, while others will continue the entireostlyear. For more information about joining a slas

any time throughout the year, please see the RyebElirector.

* Watch for details about “Late Night, Date Night!”

CURRICULUM

It is our goal to meet the needs of the childreniadividuals, and as a group. It is our overall
pledge to plan a curriculum that will give childrefA Great Start” that will prepare them for
future learning.

A Great Start Preschool plans an anti-bias cuntimudor all programs. We do not have a religiousdoha
curriculum. (However, some classes may say a Plmfere snack is eaten.) Our basic curriculum is
focused on age and developmentally appropriategkeni/e follow a structured daily schedule in all o
classrooms in order to provide your child withimsilating education. Our Preschool environmeisiis
up with interest learning centers to provide stitedl experiences to meet each child’s individualdse
We encourage this by planning a daily scheduleitithtides a circle time, group activities/projedisg
choice, music and movement, snack, and large naatodities. A copy of the daily schedule can berfd
in the back of the handbook. In addition to agj@cts that enhance creativity and fine motor skille
may also plan math, science, language arts, sstcidies, and cooking activities as part of our sgralup
projects.

The Preschool shall provide outdoor play eachidayitable weather for all children in attendantfethe
playground is extremely wet, it is raining, the mrature is not above 32 degrees, or any othezragtr
weather conditions such as ozone action days, sonaxtreme heat, we may go to the Hudson Hall for
Large Motor or Movement Activities.

In theLittle LearnersProgram the themes will be assigned on a monthly bagis. children will enjoy a
month of “Me and My Family”, “Animals of our Worldl,"Winter Celebration”, and more. Children in the
SmartStartProgramwill enjoy themes focusing on colors, shapes, nus)land five senses, introduction
to letters and more. THereschool PlusandKinderStartProgramswill enjoy working with letter
recognition as we explore themes such as All Aiheit Nursery Rhymes, Our Solar System, Holiday
Celebrations, Our Community, and more.

In all of our programs, the curriculum is createaghcourage children to develop and maintain digesi
self-esteem, as they maintain a wholesome atttiotards themselves, their teachers, peers, scaodl,
learning experiences. Our developmentally appad@rcurriculum gives children a thirst for knowleday
asking open ended and problem solving questiortseanourages them to express themselves creatively
through the materials surrounding them in our cbédtered environment. Projects are planned teigheo
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adequate opportunities for children to develop jpaelence, expand their sense of curiosity, and to
develop their own personalities. The teachersplélh activities which build social relationshipsysical
development of gross and fine motor skills, andvalthem to express their emotions in a positive.way

DAILY SCHEDULE

A copy of the daily schedule is posted in eachstlz@m and available at the back of the Parent Haoidb
The daily schedule is tentative, and may need talteeed with little or no notice due to speciaépis such
as class parties, guest speakers, recitals, ard athvities.

Circle Timewill be adapted to be age and developmentally@pyate for each program. Circle
time includes taking attendance, group discussistosy time, calendar, weather, reciting the Pleafge
Allegiance, and job assignments.

Table Activitiesare planned and purposeful learning activitiesrtbance the program theme or
build content standards-based skills.

Free Explorationand Free Choice Timénvites children to freely choose which activity o
learning center they would like to get involvedhidiis a great time for children to explore the poers,
home living, block, or art centers, as well as expithe many math and science materials and
manipulatives throughout the classrooms.

During Small Group ActivitiesandProjects children will meet in small groups to work on,art
math, science, cooking, social studies, or langaapactivities. Activities are developmentallydaage
appropriate, and adapted to challenge the children.

GUEST SPEAKERS

Periodically throughout the school year, we willaaige for a variety of guest speakers to visitcieter.
Although most of these special guests do not recarirextra charge (Fire Department, Police Depaittme
dentist), there may be a small fee to help coverctists for some performances (such as the Dayton
Philharmonic, Boonshoft Museum, Dayton Opera Maites, and Assert Kids). We will do our best teegi
ample notice of guest speakers, however, pleasgvhee that in some cases, we are at the mercedfusy
schedules of these special guests! Unless otheerveited, parents and siblings are typically invitedttend
these events. If you know of someone in the conitpwho would like to be a guest speaker at A Gf&tatt
Preschool, please let us know.

PARENT ADVISORY BOARD

This group will meet periodically, during Preschbolurs, to discuss Parenting issues or Preschizited
projects that require additional assistance. Aedale of meeting dates and times will be givendwamce so
parents can schedule accordingly. Child care egorbvided during each meeting, as requested.niie
responsibility of this group will be to support tReeschool in its entirety, and assist the Direct@ny way
possible. More information will become availabethe group continues to meet. In addition, if grigvance
matter arises, the Director may discuss this aP#B meeting. A summary of each meeting will beaded to
all currently enrolled preschool families.

HOPE CHURCH CHILDREN'’S LIBRARY A Memo from Hope Church:

“A Great Start Preschool families are welcome tpyiope’s Children’s Library. We have been buggzivith
new books and videos and our library now includ#dore than 250 movies (both religious and kid-ffididy
secular titles) with no rental fees and you carpkéem for two weeks! *More than 250 Bible Storiesw
organized by title. *More than 450 picture book30 beginning readers, and 140 young reader titldsiew
toddler area with movies, board books, and firstdlmoks geared for toddlers. *Extensive paresbueces on
raising children and helping them with challengeshsas a new baby, a death in the family, and peejth
disabilities. *Teacher resources. Please remeiodfdt out the loan log and return all items withtwo weeks.
The library is located in the Children’s wing, uetblue ramp and to the right. So check out thi&@m’s
Library and check out some movies and books toeswith your family!”

A GREAT START PRESCHOOL BOOK BORROWING

If you are looking for a book that is not in thegéoChurch Children’s Library, we might just havénithe
Preschool library! A Great Start Preschool offewsk borrowing to families currently enrolled inrqarogram.
Families may visit the Preschool office to borrdwldren’s books, videos, and parent resources foerad of
one week. One children’s book or video and onemgaresource may be checked out at a time. Bykihgout
items, the responsible adult agrees they will rethe item in one week in the original conditionowved. If a
borrowed item is lost or damaged, a fee of $5.0Dbeiassessed. Families may feel free to donadéd)
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videos, or parent resources to our library. A G8&tart Preschool families are encouraged to Kejte
Church’s Children’s Library to check out books, e@d, teacher resources and parent resources tirgny

TUITION
* Tuition rates for each program are available loe ¢urrent Registration Form, and in the Preschffie.
Tuition rates are subject to increase by Augusttfernext school year.

* We charge a yearly rate and divide by nine, so gay the same amount each month regardless afitheer
of days school is in session. There are no tuitioluctions for absences, vacations, early withdRreschool
closings or snow days. Tuition rates have beewgktthis in mind, also considering parent-teacher
conferences, recital performances, and specialtewgeich as Breakfast with Santa, a special outmave
enjoyed in previous years. Refer to the Schooé@idr and monthly newsletters for dates which nffegta
your child’s regular schedule.

* In the event of early withdraw, we ask for twoeks notice, in writing. The last tuition paymerayrbe
prorated to include two weeks notice. There isefarrd given for tuition payments paid in advanéeGreat
Start Preschool, Inc. reserves the right to dideany child with little or no notice. A Great $t&reschool will
enroll children of any race, color, religion, seational origin, or disability in adherence to theericans with
Disabilities Act of 1990, 104 Stat. 32, 42 U.S.@1Qlet seq. Children with special needs will beked
based upon their ability to be mainstreamed inéopttogram.

* An annual non-refundable registration fee of $@0per family will be collected at the time of remation.
(For a family that registers in January or latertfe current school year, a non refundable registn fee of
$20.00 per family will be charged.)

* Tuition is due by the 10th of each month. (P&eapeak with the Director if you need to make ahés
payment arrangements) Cash, checks, money oh&8, and MASTERCARD are accepted. Checks are
made payable to: A Great Start Preschool. Rexeifiitbe given any time cash is used as the metfiod
payment. Monthly receipts can be given to anyohe vequests. Please inform the Preschool Dirécyou
wish for monthly receipts. Tuition is non-refund@ablf your child is absent or does not normaltigad school
on the day tuition is due (or if it falls on a déwg school is closed) tuition is due on the nextafter the 10
that your child attends.

* The first tuition payment is due by August 10hi§ payment can be paid by mail (check or monegmrar in
person during designated summer office hours @apppintment. A total of 9 equal payments will heed
Tuition paid is non-refundable. The payment scheduas follows:

August 10- payment due for September tuition Saptr 10- payment due for October tuition
October 10- payment due for November tuition NoventD- payment due for December tuition
DecemberNo payment due January 10- payment due for January tuition
February 10- payment due for February tuition Mé&t0- payment due for March tuition

April 10- payment due for April tuition May 10- paent due for May tuition

* Receipts for tax deduction purposes will be giterthose who request in January and in May fdiotuipaid.

* A late fee of $10.00 per family will be chargeat tuition paid after the 10th of the month. Wi&ferent
payment schedule is needed, please discuss yods méth the Director. There is a $30.00 fee foumeed
checks. After two returned checks, cash, credd,car money orders may be requested. (If tuitiomot paid
for two consecutive months, tuition accounts wélforwarded to a collection agency. A 20% collactiee,
along with any other applicable fees <i.e. NSFe fats, etc> may be added.)

* A $10.00 tuition discount per month is given toe second child in a family. A $25.00 discount w# given
off each tuition rate for any additional childrenthe family. (IE: Total monthly tuition due wouddjual First
child, full price, + Second Child, regular ratedeé10.00 discount, + third or more child, regueress $25.00
discount.) Siblings must live in the same housgranst be enrolled in A Great Start Preschool dyitire same
school year to receive this discount. Pleasetse®irector for further information about this nitdhild
discount.

* A 5% discount will be given off yearly tuition fduition payment received in full during the firsionth of
attendance. If there are three or more childreahérfamily attending Preschool during the same, yea will
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offer a 15% discount off the total yearly rate dioe,paying for the year in full during the firstomth of
attendance. Tuition paid is non-refundable. Riéaform the Director if you plan to take advantadé¢his
payment option.

* A Great Start Preschool offers=amily Referral Program. Refer anewfamily to our program, and, upon
enrollment, the referring family will receive a $00 discount off one month’s tuition payment.

* A Tuition Scholarship Program is available each school year for a pre-determilieited number of
children whose families indicate a sincere finahoeed. Families who wish to be considered fariton
scholarship as a contingency for enrollment shepkhk privately with the preschool director. Faren
information about the Tuition Scholarship Progranch as the policies and procedure for awardinglacthips
or donating to the scholarship program, pleasekspth the Director. A Great Start Preschool vailvard a
limited number of scholarships to families withdircial need of any race, color, religion, sex,oral origin, or
disability. Tax-deductible donations can be maeur Tuition Scholarship Fund at any time.

DONATIONS

A Great Start Preschool is a non-profit, 501(ci{®)anization. All donations made to our schooltare
deductible. Monetary donations are accepted atiamey Contact the Preschool Director if you hawsolicited
items you would like to donate, such as toys, pg4books, etc, to determine if there is a neddeatime. In
addition, we hold fundraisers throughout the yeaatse money for capital improvements, teacharunees,
learning materials, and other items for our schadwolthe fall, we have a “Fall Raffle Fundraiseridain the
Spring, we have our “Annual Consignment Sale.” Hamand local businesses donate the prizes foraitle.
Our consignment sale is a community event thatiregpreschool families and friends to voluntebgps and
sell! For more information about these fundraisplsase see the Preschool Director.

SNACK POLICY

A snack is served to the children each day. We lagparent participation snack policy. This reggigach child
to bring snack and juice once per month for thieissroom. Each child will be assigned one day eamhth
throughout the school year to bring snack for teatire class. (Class sizes will be posted on tiaels
assignment calendar.) A copy of the snack assighoaendar will be posted on the CommunicationrBpa
and will be sent home at the beginning of each mémteasy reference. (Please note, if you faigéting
snack on your child’s assigned day, we will provadsupplement. Please bring a box of individuadlgkaged
non-perishable snacks and juice boxes on your’shilext school day to replenish our supply, or $88d0 to
your tuition payment.) This special snack poliog@urages the building of the tie between homesahdol.
We encourage you to involve your child in the psscef choosing snack. If you do not wish to jggstite in
the snack program, please indicate on the Chil@il®feorm, add a 6.00fee to your tuition check each month,
and snack will be provided.

Snacks should be individually pre-packaged andpenishable when possible, and should not require
refrigeration or preparation. We encourage yobriog nutritious snacks. A sample of snack alloabclude
fresh fruit and vegetables, cheese and cracketswesugar cereal mixes. A complete list is madailable to
all families. Please do not bring in cupcakesakes. To celebrate your child’'s birthday, youwsetcome to
bring in a goody bag or special treat which caisdr® home with each child in the class. To infthefamilies
of the daily snack, we will list snacks on the mémat can be found on the Family Communication Boar

All allergies and food restrictions are listed e Family Communication Board, as well as througtiog
preschool so that we are aware each day if a sutisti needs to be made. Please refrain from sgralsnack
that there is an allergy to. If a snack is donaited a child is allergic to, an alternate snacly tma provided for
that class. A supplement of non-perishable “Safefcks will be kept in case a substitution needetmade.

In many classes, a prayer or blessing is recit&hatk.

PHOTOGRAPH CONSENT

Photographs and videos may be taken of the chil@inenposted throughout the rooms, hallways, anceplén albums
or books available to the children and familiesiew. They may also appear in newspapers, magaaiveb pages,
brochures, or other media. These videos and pistmay be taken without compensation.

A professional photographer will offer school ptgraphs each fall. Parents will have the optiopurchase
individual portraits of their child.
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The Preschool has established an account througihfiSin.com to post pictures taken throughout tiasktyear. The
room code needed to access these secure pictlrég \given to families at the start of each schar. If you have
pictures to share online, feel free to upload theithe designated group room or email theraGoeatStart@aol.com

WEBSITE

A Great Start Preschool has a websiteiw.agreatstartpreschool.con®n this website, you can find forms,
parent and teacher resources, as well as genésahation about the quality programs we offer. rRriime to
time, photographs of classrooms and children magapon the website. This website was designedsand
hosted by a volunteer, Cathy Anderson from Sounce @eb, (http://sourcelweb.com), and is maintamethe
Preschool Director.

MAILING LIST

Families included in the Parent Roster or in theiRaDirectory may receive mailings time to timeifn Hope United
Methodist Church. Hope Church has been tremendsuslportive to our Preschool and staff, and if go&ilooking
for a Church home we hope that you will keep themind. Many of their events are open to the mlsio bring your
family, bring a friend, and take advantage of tlemderful programs they offer. If you have any dioes about Hope
Church, please contact the Church Office at 434709

PERSONAL BELONGINGS

Toys, money, candy, blankets, pacifiers, bottlggyscups, etc. should be left at home. Some wasss may have
special days designated for your child to bringomething from home. On these days, please b&itai¢h your
child’s selections. Toy guns, swords, or otherpeges are not permitted. Please make sure all parbelongings,
including coats, hats, gloves, book bags, and ekithaing are labeled with your child’s name. Ae@r Start Preschool
does not assume responsibility for loss or damageay items brought from home.

CONFIDENTIALITY

At A Great Start Preschool, confidentiality is vaduand maintained. Discussion of students, classmituations, or
staff outside the Preschool setting is not allowBtease note that any evaluations, conference not®bservation
records for your child will be copied and kept muy child’s file. This will serve as a communicatiand reference
tool for teachers to ensure that the classroonidreini come and go from year to year will providetoauity.
Sometimes it may be necessary for teachers or itteetDr to discuss concerns about your child withrychild’s
transporter, alternate teacher/daycare caregilassmom volunteer, or substitute staff. In thgeoaf children with
special needs, it may be necessary for the Prebthooordinate with the child’s special serviceyiders. In some
cases, written parental consent may be requine@ddlition, teachers may discuss children or s@natamongst each
other or with the Director for guidance and advidée administrator and each employee of A Greatt $reschool is
required, under Section 2151.421 of the Ohio ReMBede, ORC, to report their suspicions of childebnse or child
neglect to the local public children’s servicesrage(that the child resides.) Confidentiality vk maintained at all
times.

ARRIVAL/DEPARTURE POLICY

* Please do not arrive at school before 8:55 AMlLbi55am for afternoon sessions. An adult famigmber
must accompany each child into the building eagh defter helping your child with their bookbag andat,
please go into the classroom with your child toueeshat the teacher knows your child has arriiéthe
teacher is not in the classroom, please stay waithr ghild until a teacher comes into the classrodamilies are
responsible for their child until the teacher isdmaware of the child’s arrival. It is not accéypesfor the child
to be dropped off at the door and sent into th&lmg alone. If you need curbside assistance, please let us
know.

* Dismissal time is 11:20 AM, or 2:20pm for afteprosessions. Families will be allowed into thdding at
11:15, or 2:15pm. Families should wait outsideheiit child’s classroom door until the teacher dsses them.
If you need to meet briefly with your child’s teactafter school, please let us know. Please dinterrupt
class time. If you will be unavoidable detainel@ase call the Preschool and inform us of youiasibm. If you
need curbside assistance, please let us know

*Curbside Assistance is available to anyone whaoiests. This service allows the caregiver to ppltaithe
sidewalk near the preschool office and wait inrticar for a preschool staff member to escort tbleild in and
out of the building. Curbside assistance are allglon a day to day basis, or on a regular sceed®lease
request this service by informing the Director alling the preschool office, or just pull up andieatly wait for
a staff person to notice your vehicle. Curbsidasaance is available each preschool day five rembefore and
after arrival and dismissal times. On days of eeeeld, rain, or snow, we will provide this sewvior all
families for your safety and convenience. Stopheyoffice if you have any questions about curbselwices.
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* Families will be responsible for transportatianand from school for their child. Carpools mayftwened by
the families. Families involved in a carpool mpetvide the school with a list of families and dnén in the
carpool and the schedule of the drivers. Alsopa@alfamilies need to be listed on your child’sreras
authorized to remove your child from the Preschool.

* The Preschool will only release a child to his/parents, or to others specifically designatedriting by the
families. Those allowed to pick up your child mbstlisted on the Child Profile Form on file in thiice. You
must give your child’s teacher a note or informntherally each time someone other than the primargqn will
be picking them up. This is encouraged even ifprson picking up is on the authorized list. Béeaotify the
alternate transporter that we may ask for theitupgcidentification if we do not recognize themhidis for the
safety of your child.

* |f there is a custody situation and someone islegally allowed to remove your child from the priges,
please inform us and provide us with a certifiedycof the custody papers.

* Giving authorization for an alternate person preegency contact to pick up your child gives uaritation
to release important information to this personwlyour child that we feel cannot wait until we g@e next
time. Some of this information may include incitegports, behavioral or developmental concerrgragem
issues, etc. Please keep in mind that we will ogligase this information to these alternate trarieps if it is
absolutely necessary, otherwise we will make eeffiort to contact a parent with any of these issues

* After 11:25am, or 2:25 pm for afternoon sessiankte fee of $1.00 per minute will be added wribxt
month’s tuition for children who are picked up latt this time, the Director will attempt to natithe parents
or guardian and may need to contact others listg@ur child’s file. You will be informed of thee fee when
your child is picked up. If you will be unavoidglidetained, please call the Preschool and let as/kn

* Please note that children must be escorted incandf the building by a responsible adult. Tasponsible
adult must let the teacher know of the child’s\atriand departure before leaving the classroonyoufneed
curbside services during arrival and dismissakgdelet us know.

* Children will be supervised at all times.

* Please do not park your car in marked Handicaggaekling spaces unless you have the proper permit.

* Please do not park along the curb outside optleschool entrance unless you need curbside assista

* Please be careful when walking and driving in plagking lot and adhere to the posted Speed Liigiiss

TRANSPORTATION POLICY

Families will be responsible for transportatioratad from preschool and school events. For moxernmdtion,
please refer to the Arrival/Departure Policy. diuy child needs to be removed from Preschool da@edalent,
illness, or injury, a parent or emergency contaitittve notified or EMS will be contacted if necepga

DOOR SECURITY

A Great Start Preschool has a door code entrymsysihe Preschool entrance remains locked duriag th
Preschool day. Each family will be given a fouwgitpasscode to punch into the keypad to gain ertvg ask
that the passcode only be shared with those wHaegillarly pick up or drop off children. If antainate
caregiver will pick up on occasion, instead of giythem the passcode please ask them to ring thvelbfor
assistance and prepare to show a valid picturdifibation. If we feel the safety of our studentsteachers
could be at risk, we may need to change passcadeyydime. All unknown visitors will be promptéalr
picture identification, even if they have a passcod

CUSTODY AGREEMENTS

If there is a custody situation and someone isattotved to remove your child from the premisesapkinform
us and provide us with a certified copy of the odgtpapers. In the case of shared parenting,imrgastody,
we may require a notarized or certified statem&ghed by both parents, detailing schedules. dfsithedule
changes, we require a notarized letter signed By parents. If we do not receive this importafibimation, we
may release the child to either parent listed engitmergency transportation form at any time.

Please keep in mind that non-residential pareetparmitted unlimited access to their child at®neschool
unless a court order is one file with the centmiting access. We may require the custodial paceptovide us
with instructions as to what action the Preschtaff should take if a non-custodial parent attentptsemove a
child from the center. We may require this lettebe notarized, or signed by a Judge or Attorney.

If at any time the Preschool feels our safetyigopardy, we will contact the Sugarcreek Towng$tifice

Department. If this policy is not followed, we miel in is in the Preschool’s best interest tedisll the child
from our program.
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FIELD TRIP POLICY
At this time, we will not be attending any FieldpBr Instead, we will invite a variety of guestakers to
our school. Look for information about our Familyn Days.

* Family Fun Daysand Last Day of School Celebrations may be constifeld trips. For these events, each
child must have an adult with them, and families rsponsible for their own transportation to theng.

During Family Fun Days and Last Day of School Cedébns, children will not be the responsibilitytbe
Preschool. Family Fun Days are arranged for fasilo get together, get to know each other, bbédie
between home and school, and have fun in a safeoement. These events often have charges iniaddid
Preschool tuition, and often you must RSVP attendgutans. Fun Days will be arranged periodically
throughout the school year. Families and Staff Mers are not required, but encouraged to attenith the
exception of Breakfast with Santa, Family Fun Dasesrarely scheduled during Preschool sessions.Diey
experiences have included hayrides, Thanksgivirgt-and bowling. If you have any ideas for Fuyfa
please let us know!

SCHOOL CALENDAR/INCLEMENT WEATHER DAYS

A Great Start Preschool will begin the Tuesdayrdftbor Day, and end the Friday before Memorial Daje
Preschool follows the calendar of the Centervilisy School system as a guideline for closings comiog
holidays and inclement weather. A list of daysRmeschool will be closed during the year will neeg to you
and will be posted on the Family Communication Bloaburing inclement weather, the Preschool takes i
consideration the Centerville City Schools decidimrlose due to weather or road conditions. Hamethe
final decision regarding any school closings isrégponsibility of the Preschool Director. Plelsen to
WHIO radio, Channel 7 news, or call the preschaitemail at 312-1621 for this information.

* If Centerville City Schools closes, A Great $tareschool will close.

* |f Centerville operates on a two hour delay,gse watch WHIO or call 312-1621 as morning sessions
may be cancelled, may operate on a one hour dalagay open as scheduled. ( Please call theedffiavatch
WHIO for decisions about the afternoon sessions).

* If Centerville City Schools operate on a one hdelay, A Great Start Preschool will open as

scheduled.

** |f you are active in other programs at Hope tédi Methodist Church, please consult them for their

policies on school closings.

MEDICATION POLICY

* All medication and vitamins must be accompanigdabmedication administration form. Prescription
medication must be in its original container witle fprescription number, name of the medication,
pharmacy name, address, and phone number, yodischdme, physician’s name, and specific directions
as to dosage and time dosage is to be administ&ed-prescription medication may be administeréti w
a signed physician’s statement, including the ¢hildhme, name of medication to be administered, and
dates, times, and directions to the administratitme medication. Aspirin and medication with eoe
will not be given by the Preschool staff.

* |f sunscreen or diaper rash ointment is to beiadpthe parent or legal guardian must sign a fand
must be in the original bottle and labeled with ¢théd’s name.

* Allergies and special diets will be followed. ghysician’s statement may be required to accomgany
special diet/allergy instructions, except in theecaf religious preference.

CHILDREN’S FILES

Your child’s file must be completed by their fiddy of school. The following items are needed to
complete your child’s file, and must be updateduetiy:

* Completed registration form

* Current medical statement (on file on child’ssfiday, and updated every 13 months)

* Completed Child Enrollment and Health Informatiémergency Transportation Form (3 pages)
* Child Profile Form (both sides)

* Signed Policy Agreement Form

* Medication form completed by physician (* if apgable)

* Health Care Plan (*if applicable)

* Custody Agreements (* if applicable)

* Other items as requested.
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On your child’s first day, please bring the suppliequested, and anything else needed to make your
child’s file complete. The registration fee mustgmid before the child can begin. Please remember,
tuition is due by the 10th of each month and folkv payment schedule set forth.

Children’s files must be updated annuallyThe family is responsible for letting the Direcknow when
any changes must be made in the child’s file, igicig but not limited to, custody, address, teleghon
work information, or persons authorized to pickyapir child. All changes must be made in writing by
parent or legal guardian, dated, and given to tinecibr.

Thank you for providing us with your email addraggpu have one. From time to time, informatioroab
our program may be emailed to you. Please feeltfsdorward any flyers or general information atour
program to your friends! In addition, to save pgst costs, we may email personal information ssch a
Family Orientation Letters, Registration ConfirnesitiLetters, etc. If you do not wish to receivesthi
information via email, please let us know. MowgtNlewsletters and Snack Assignment Calendars will b
posted to our website each month. Hard copiesbsilhvailable to those who request.

Please be aware of our policy regarding the Childrgliment and Health Information/Emergency
Transportation Form This is a form prescribed by the State of Ohgp&rtment of Job and Family
Services Child Care Licensing Division. This formust be completed and on file on your child’s fitay
of school, and completed annually. On this fotrasks for two local emergency contacts. Thisheng
you arerequiredto list at least one local person, (who does iwetih child’s house) that we can contact in
case of emergency. The persons listed will becaiztbd to remove your child from the center in cake
emergency. We will only contact these personedist case of emergency when we cannot reach either
parent/guardian listed on your child’s phone numidven if you have a cell phone, beeper, or feal y
will always be available when we would need to gall, the completion of this section of the form is
mandatory for your child to be enrolled at A Gr8trt Preschool. In regards to the transportation
authorization, please keep in mind that A Greatt&teeschool staff will never use their persondlivkes
to remove your child from the center (except inttue case that the teacher is on your carpoairdist.)
This is the section that gives the Preschool peiomsto call 911 and have the local EMS remove your
child from the center and take them to the hospitattor, dentist, or clinic that you have listdtlyou do
not wish to give us permission, A Great Start Pmest will not enroll your child unless the parent o
guardian remains on the premises the entire Prestbession In the event that we must call 911 and
have your child removed from the center, the pangihbe notified simultaneously, and the Director
other designated staff member will ride with yohile. Also, the form has an optional section & &
dentist. While a dentist is not required to btelils A Great Start Preschool encourages you tdipeac
good oral hygiene with your children, and to begjieck ups when your child reaches at least twosyafar
age. For alist of local dentists or pediatricigriease stop by the Preschool office. Pleasethatan
some cases if your child is under special caretdaehealth condition, an additional health plamfonay
be required. Regarding the Diapering Statemembul Little Learners class, we will check/change
diapers approximately 1 hour 25 minutes into the dayou require your child’s diaper to be chedke
more frequently, please indicate on the form artifynthe directorin writing. In the Smart Start,
Preschool Plus, and KinderStart programs, we eagguall children to be potty trained. We will
check/change children who have toileting accidastaeeded. Children’s toileting needs (diapered or
potty trained) will be tended to immediately upascdvery.

Please complete each form, and each section of eaci, thoroughly! Incomplete forms will be
returned, and due to state licensing requirementsay jeopardize your child’s enroliment.

COMMUNITY OUTREACH

Throughout the school year, A Great Start Prescivilbtollect non-perishable food, health and bgaut
necessities, and other request items for the BellbFamily Resource Center. Donations may be plate
the designated barrel in the Preschool entrywagmRime to time, we may support other agencies or
causes in need. These opportunities to help themmity are not intended to offend anyone or cause
undue hardship, so please do not feel obligatgitticipate. For more information about the Bettidk
Family Resource Center, call 937-848-3810.
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FAMILY PARTICIPATION

A Great Start Preschool is a family oriented pragraVe will strive to continuously build a tie betan your
home and our school. The Preschool has an operpdtioy. Families are welcome to visit at anyéimPlease
check in at the Preschool office and notify us gitinannounced visits. We appreciate the hondésheo
families, and invite you to offer your complimentemments, questions, concerns, and constructitieisms to
aid in the enhancement of our programs.

* The Preschool has a Volunteer Program which tsegirOctober. More information about this progrean be
found later in the handbook.

* A Parent Roster will be available to the familieBhe parent roster will contain the parent’s naraed phone
numbers of all the children currently enrolled aGfeat Start Preschool, who wish for their namdseto
included as indicated on the Child Enroliment/He&itformation form. This roster will be given td &milies,
and additional copies will be available in the oéfi (The roster will not contain the name or tetage number
of any parent that requests their information reotifted.)

* A Family Directory will also be published at theginning of each school year. The directory imitlude
children’s names, addresses, phone numbers, aadtganames. On the Child Profile Form, familiesym
request their information to not be listed. Thigctory will be given to any currently enrollechidy who
requests a copy. In addition, please be awarddhalies listed in the Family Directory may receimailings
from time to time from Hope United Methodist Church

*The Family Communication Board will serve as alyleéference for the parents.

*Family Resource Folders contain articles and hatglt help your child’s growth and developmerhi@me.
These handouts are located near the Family CommitimicBoard in the Preschool hallway.

* Daily Communication between families and Presdi&taff during arrival and dismissal

* A monthly newsletter will be sent home electralig (hard copies to those who request)

* Rather than sending home newsletters and papkriram the office frequently, many things will benailed.
If you prefer to receive hard copies rather thattebnic notification, please notify the Director.

* Monthly Activity Calendars will be sent home tadfly inform parents of projects and skills higitited in
each program throughout the month.

* Snack assignments are a great way for parerie iovolved in the Preschool.

* Family Fun Days will be arranged periodically.

* Parent Advisory Board Meetings

* A Community Happenings Bulletin board is avaikalih the Preschool hallway near the Elevator. kesnare
invited to post flyers, articles, and other helphibrmation on this bulletin board. It is at tBé&ector’s
discretion to remove items which may be viewedagppropriate.

* Spring Parent Teacher Conferences

*Informal conferences, in person or by telephor be scheduled at the request of the parent dtraay
Teachers will inform the parent daily about anyelepmental or behavioral concerns. Developmemtdl a
behavioral progress will be discussed in depthrdu8pring Parent Teacher Conferences.

* Unless informed otherwise, we will plan to celeter each child’s birthday. Summer birthdays may be
celebrated during the month of May. Families aedcame to send in something that can be sent hdthe w
each child in the class, such as a special tregpady bag.

* Program surveys will be sent home at least typieeyear, in the fall and at the end of the sclyeal. This is
an excellent opportunity for parents to honestlg anonymously evaluate every aspect of our progeanth to
suggest changes for future programs.

* Grievance Policy: If a parent or guardian hassaue that they would like to discuss confidehtjale
encourage you to contact the Director by phona erson as soon as possible. We will also acegtymous
letters detailing the concern. Any grievances tmayliscussed in the Parent Advisory Board meetifte
Director pledges to attend to any concerns in algirnanner. If the concern is not addressed byetheher in
an acceptable manner, the child may be moved &tamate program or withdrawn from the center wittte
or no notice. Please remember tuition paid is rdondable. Please understand that if an issnetibrought to
the attention of the Director, there is no waydctify the situation! If a visitor or employee fedicensing laws
have been violated, please contact the Ohio Depaitof Job and Family Services using the toll framber
listed earlier in this handbook, and listed on $it@te License posted in the Preschool hallway. litkasing
laws and rules governing child care are availabtedview in the Preschool office upon request.
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A Great Start Preschool Volunteer Program

A Great Start Preschool has a Volunteer Prograleade let your child’s teacher know what day yau ar
available to volunteer so that we can ensure ttaetis only one volunteer in a classroom each tldg.
encourage families to help with snack, free choicegroup project time (although you are welcorte in
the classroom at any time!) The Volunteer Progimegreat opportunity for parents, older siblings,
grandparents, family friends, or other relativesde their preschoolers at work, and take pahair t
child’s Preschool world. Check the monthly activéalendar for dates a volunteer may be needed.
Volunteers will be required to abide by the follogiguidelines:

1. All volunteers will be at least 16 years old.

2. Young siblings or friends will not be allowedgarticipate in, or accompany their parents to,Ramily
Volunteer Program. (There are many opportunitidsring younger friends and siblings to our school,
such as Classroom Parties, Guest Speakers, Prograhi®ecitals, Family Day Out Events.

3. While volunteering, persons may be viewed byidets as staff of the Preschool and will be rexfuto
follow the same rules and guidelines as the teaclsrappropriate.

4. Volunteers will be required to follow all rulasd regulations outlined in the Ohio Departmeniaif
and Family Service Child Care Licensing Rules apdiations Handbook, as necessary.

5. All persons participating in the Volunteer Pragrwill use discipline policies as outlined in our
Guidance and Management Policy. Volunteers willyadl at, scold, punish, or use harsh disciplineaay
child while volunteering. Volunteers will use opended statements and will speak positively diraks.
6. Volunteers must maintain confidentiality. Voleers must not discuss any situations specifiijo a
child with other parents or teachers.

7. Volunteers may be given information about ckéfdwith special needs in the classroom. Pleageikee
mind that this information is only given if it ienessary for the volunteer to know in order toycaut
his/her duties; and any information given is talcconfidence, and may not be discussed with anyetsee
including other teachers, parents, etc.

8. Volunteers will not be permitted to be alonehwtie children for any reason, and will not be paed
to escort children to any other area of the bugdincluding the restroom, without teacher’s presen
9.Volunteers will encourage children to try tasksd will help as needed.

10. If a volunteer observes any behaviors theyaseire of or uncomfortable with, they will immedikyt
notify the Teacher and/or Director. Volunteers rhayrequired to document the behavior.

11. If any rules are violated, volunteers may tsmissed from the program.

12. Other rules and guidelines as deemed necesgdhg Director.

13. The volunteer program will begin in Octob&ve use the month of September to reduce separation
anxiety, establish and learn classroom rules antines, and bond with the teachers.

Sometimes when you are volunteering, the teachgrbmdusy with the children. Don’t worry, there is
always work for you to do! Some things you couddiphwith are: refilling paint and glue bottles, ghen
pencils, sort toys, straighten shelves, wash fmirghes and containers, prepare materials, oragispt
projects. If it is free choice time, we encourgge to circulate among the children. Look for dctwho
needs support and encouragement. Read a stomghitdlaor group of children or get on the floor guidy
with them. On occasion you may be asked to helpide of your child’s classroom, such as in another
classroom or in the office. If you would like teceive additional training or instruction aboutumteering
in the classroom, please see the Preschool Director
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5980 Wilmington Pike~ Dayton, Ohio 45459 937-312-26
MEDICAL, DENTAL, and GENERAL EMERGENCY PLAN
Emergency Numbers:

Emergency Squad......911 or 848-6441 Miami Valleyddpital......... 208-2444
Police Department.....911 or 848-6161 Poison Contro............... 222-2227
Fire Department........ 911 or 848-6441 Children’s@vices............ 224-5437

* Outgoing calls can be made in the Preschool effic

* The complete first aid kit is located in the Rilesol office.

* A fire extinguisher is located on the wall neatthe Preschool office, room # 108.

* The fire alarm can be activated and is maintainetthe office of the Administrative Assistant, tihve Upper Leve] Room #
223. Monthly fire drills will be practiced, and datend times will be documented in the Preschoataff

* The electrical circuit box is located on the lovievel, in the Laundry Room #107 and in the Bolkerom # 122.

* Children’s medical records are in their files&bed in the labeled file cabinet in the Preschéfide@ Guardian’s names and
phone numbers are on file in the Parent RostdrarPreschool office, unless unpublished.

* The location of the Ohio Department of Health Exrrirst Aid Chart is posted in each classroomiarttie Director’s
office. In case of dental emergency, follow instions on the ODH Dental First Aid Chart.

* The ODH Communicable Disease Chart is postetiénRreschool office.

* In the event an emergency vehicle is neededDihector calls the local Fire Department, (Sugagkréownship Fire
Department) then notifies legal guardian. If tbgdl guardian cannot be reached, we will contderstlisted on the
emergency transportation form. A Great Start Rreskcrequires two emergency contacts listed orkEtiergency
Transportation Form.

* |f a child is removed from the center by an eneercy vehicle, the Director or a staff member wilwith the child to the
hospital and will stay with the child until the gdan arrives. When arriving at the hospital, éiheergency transportation
form will be submitted to the medical staff.

*Preschool staff will not transport children for ergency purposes at any time, therefore childaggtequipment is not
required to be on site. In the event a child waddd to be removed from the Preschool, EMS woulchlied.

*Staff members are trained to administer first afdl teachers will be certified in CPR. Namestlobse staff members
certified in these areas are listed on the Medi2ahtal, and General Emergency Plan posted in daskroom and in the
Preschool office.

* General instructions to staff in case of emergemnare posted in each classroom and in the Difsaiffice. In case of an
emergency, ratios will be maintained and childrélhlve supervised at all times. The teacher wallify the Director of the
emergency immediately, and the Director will notifig parent or local Emergency Squad as approprifitee Director is
not available, there will be a Staff member appadrin charge.

* In case of a general emergency (defined as amgatiio the safety of children due to environmesitalation or threat of
violence, natural disasters, loss of power, heataier), parents may be notified by telephone asttucted to remove their
children from the center following the guidelindgiwe Arrival/Dismissal policy. If the building ees to be evacuated, the
Director will direct the entire staff and all stunde to the grassy area behind the garage arghe kvent there is a lengthy
evacuation, or extreme weather conditions, welvé@lpermitted to meet at Fazoli's Restaurant (latate6110 Wilmington
Pike) If the Director decides the evacuation ef bilding requires the children to be picked wgrepts will be contacted
using the Emergency Contact Forms and instruct@itctotheir child up at the restaurant. Childreti e supervised at all
times. In the case that a “lockdown” occurs, thiére building will be locked from the outside apkschool classrooms and
space occupied by children will be locked fromitisde doors. Local police will be notified forrther instruction.

* In the event of serious incident, injury, or #iss (defined as any situation occurring while &dkiin care of the center, that
requires emergency medical treatment or profeskammesultation or transportation of emergency treatt) all of the above
will apply as appropriate. General instructionstaff in case of these emergencies are posteztim@assroom and in the
Directors office, and are reviewed periodicalln. the event of a serious incident or accidentPteschool must notify State
Licensing verbally within 24 hours of the incidemtaccident.

* In each classroom and in the Preschool DirectOffice the following information is posted for giireference and
periodic review: Fire alert plan, severe weathem@do) alert plan, an evacuation diagram showiegrimary and
secondary routes for evacuation, Medical, Dental, @eneral Emergency Plan, Safety Policy, Disogpkwolicy,
Management of Communicable Disease Policy for Stiadf Students (lliness Plan), ODH Dental Action P&t Crisis
Procedures which includes Lockdown Instructions.

* In the event an illness, accident, or injury reegs first aid treatment, a bump or blow to thecheecurs, or emergency
transporting is required at the center while thiédak under staff supervision, an incident repamitt be completed by the
supervising staff member, signed by the Directod signed by the child’s caregiver. An incidergae will also be
completed any time there is a situation that jedigas the safety of any child at our program. pycof this incident report
will be given to the parent, and a copy will remamfile in the Preschool office. In the eventaa$erious incident or
accident, the Preschool must notify State Licenserdally within 24 hours of the incident or acaitle For the safety of our
staff and students, children that may have beewived in the incident will be named as “anothelddrand will not be
identified under any circumstances. Updated 12/20/06 cmiller
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MANAGEMENT OF COMMUNICABLE DISEASE
FOR CHILDREN AND STAFF
ILLNESS PLAN

lliness When a child arrives at the center, the teauliécheck them over. If the teacher finds indioat
of illness or communicable disease, she notifiestiector. The Director then make a decisiondbfy
the caregiver that they will have to remove thddchiom the center until the child has returnedtmd
physical health, or as stated on the communicabkade chart located in the Preschool office. child is
removed from the classroom due to a communicalskeadie, process is as follows:

1. Remove child from classroom, to office, wherddcchvill be supervised at all times. Make them
comfortable. We have a cot in the office to iselahy sick child from their peers.

2. Director notifies parents or guardian of illaes injury. If the parents cannot be reached[inector
will begin to contact persons listed on the EmecgeFfransportation Form.

3. If a child has been removed from classroomtdweecommunicable disease, parents should take the
child to the doctor, then inform center of diagsosi

4. If a child is diagnosed with a Communicabledaise, the Preschool then will post information that
children in the class have been exposed to a coincatle disease. Center informs parents of symptoms
watch for and the incubation period. This is pdstear the child’s homeroom for 72 hours.

5. No medication is administered to the childuamess the proper forms, including Medication
Administration Form, are on file. If a child is arspecial prescription, see Director for inforroaton
how a child can receive medication while at theteen

6. If a child will not be attending school, dueiltoess or other, please notify the office.

7. Families are urged to keep their child homenfszhool if they show any of the below symptoms, or
have exhibited any of these symptoms in the lagtdi#s.

8. Employees diagnosed as having a CommunicalskeaSe, or have any of the below symptoms, are
treated in the same manner. They will be exclddsa the Preschool for the appropriate period okt
may return when medicated, or with a doctor’s redea

** All staff members are trained by qualified medlistaff, during an initial 6 hour class, on comiicable
diseases and how to recognize the common sigieof.t Every three years, each staff member is redjui
to attend a review course.
* A chart outlining common communicable diseasgsasted in the Preschool office.
* A child with any of the following signs or symptts of illness shall be immediately isolated and
discharged to his/her guardian:

* Diarrhea (1or more abnormally loose stools withi24 hour period), along with any of the

below symptoms

* Vomiting

* Severe coughing, causing the child to becomeordalue in the face or make a whooping sound

* Difficult or rapid breathing

* Yellowish skin or eyes

* Redness of the eye, obvious discharge, mattethelyes, burning, itching of the eyes

* Temperature of 100 degrees Fahrenheit (undearimemethod)

* Untreated infected skin patches, unusual spotaghes

* Unusually dark urine and/or gray or white stool

* Stiff neck with an elevated temperature

* Unidentifiable rashes, unless released by aiplars

* Evidence of untreated lice, scabies, or otheagitic infections

* Sore throat, difficulty in swallowing

07-07-04 cmiller
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A Great Start Preschool Daily Schedule

Little Learners Daily Schedule(Room 101- MTWRF AM & TR PM)

9:00-9:20/ 12:00-12:20
9:20-9:40/ 12:20-12:40
9:40-10:05/ 12:40-1:05
10:05-10:25/ 1:05-1:25
10:25-10:45/ 1:25-1:45
10:45-10:55/ 1:45-1:55
10:55-11:05/ 1:55-2:05
11:05-11:20/ 2:05-2:20
11:20/ 2:20

Arrival/Free Exploration

Large Motor Activities

Project

Free Exploration

Potty Time/Handwashing/&nac
Circle Time

Music and Movement

Table Activities

Dismissal

Smart Start Daily Schedule(Room 101- MWF PM):

12:00-12:20
12:20-12:40
12:40-1:00
1:00-1:15
1:15-1:45
1:45-2:00
2:00-2:15
2:15

2:20

Arrival/Free Choice
Large Motor Activities
Music and Movement
Circle Time

Small Group Activities
Snack

Table Activities

Clean Up

Dismissal

Smart Start Daily Schedule(Room 103 & 105- TR AM&PM):

9:00-9:15/ 12:00-12:15
9:15-9:30/ 12:15-12:30
9:30-10:00/12:30-1:00
10:00-10:25/ 1:00-1:25
10:25-10:40/1:25-1:40
10:40-10:55/1:40-1:55
10:55-11:15/1:55-2:15
11:15/2:15

11:20/2:20

Arrival/Table Activities

Circle Time

Small Group Activities

Free Choice Time

Snack

Music and Movement

Large Motor Activities

Return to Rooms/Prepare for Dismissal
Dismissal

Smart Start Daily Schedule(Room 114- TR AM&PM and 116- TR AM):

9:00-9:25/12:00-12:25
9:25-9:40/ 12:25-12:40
9:40-10:00/12:40-1:00
10:00-10:15/1:00-1:15
10:15-10:45/1:15-1:45
10:45-11:00/1:45-2:00
11:00-11:15/2:00-2:15
11:15/2:15

11:20/ 2:20

Arrival/ Free Choice Time
Music and Movement

Large Motor Activities

Circle Time

Small Group Activities

Snack

Table Activities

Clean Up/ Prepare for Dismissal
Dismissal

Smart Start Daily Schedule(Room 131- TR AM):

9:00-9:25
9:25-9:40
9:40-10:10
10:10-10:25
10:25-10:45
10:45-11:00
11:00-11:15
11:15

11:20
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Arrival/ Free Choice Time
Circle Time

Small Group Activities
Music and Movement
Large Motor Activities
Snack

Table Activities

Clean Up

Dismissal



Preschool Plus Daily ScheduléRoom 103 & 105- MWF AM&PM):

9:00-9:15/12:00-12:15
9:15-9:30/12:15-12:30
9:30-10:00/12:30-1:00
10:00-10:25/1:00-1:25
10:25-10:40/1:25-1:40
10:40-10:55/1:40-1:55
10:55-11:15/1:55-2:15
11:15/2:15

11:20/2:20

Arrival/Table Activities

Circle Time

Small Group Activities

Free Choice Time

Snack

Music and Movement

Large Motor Activities

Return to Classroom/Prepare for Disali
Dismissal

Preschool Plus Daily ScheduléRoom 116- MWF AM&PM & Room 114 MWF PM):

9:00-9:25/12:00-12:25
9:25-9:40/12:25-12:40
9:40-10:00/12:40-1:00
10:00-10:15/1:00-1:15
10:15-10:45/1:15-1:45
10:45-11:00/1:45-2:00
11:00-11:15/2:00-2:15
11:15/2:15

11:20/2:20

Arrival/Free Choice

Music and Movement

Large Motor Activities

Circle Time

Small Group Activities

Snack

Table Activities
Clean Up/Prepare for Dismissal
Dismissal

Preschool Plus Daily ScheduléRoom 116- TR PM)

12:00-12:25
12:25-12:40
12:40-1:00
1:00-1:15
1:15-1:45
1:45-2:00
2:00-2:15
2:15

2:20

Arrival/ Free Choice Time
Music and Movement

Large Motor Activities

Circle Time

Small Group Activities

Snack

Table Activities

Clean Up/ Prepare for Dismissal
Dismissal

KinderStart Daily Schedule (Room 131- MWFE AM and MVRF PM & Room 114 MWF AM):

9:00-9:20/12:00-12:20
9:20-9:40/12:20-12:40
9:40-10:10/12:40-1:10
10:10-10:25/1:10-1:25
10:25-10:45/1:25-1:45
10:45-11:00/1:45-2:00
11:00-11:15/2:00-2:15
11:15/2:15

11:20/2:20

The daily schedule is tentative and may change littidn or no notice. Daily Schedule will change f

Arrival/Free Choice Time
Circle Time

Small Group Activities
Music and Movement
Large Motor Activities
Snack

Table Activities
Clean Up

Dismissal

special activities such as class parties, guestkpss, recitals, and other events.
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A Great Start Preschool
Policy Agreement

| have read the handbook and | am fully aware of tle philosophy, goals, policies,
and procedures of A Great Start Preschool. | am imgreement with such conditions
and will abide by them. Throughout the school yearpolicies and procedures may
need to be updated. | will receive a copy of anyevised policies, and will support
them.

My child, enmlled in:

____Little Learners Program for 2’s
____Smart Start (Program for 3’s)
____Preschool Plus (For Four’s and Five’s)
____KinderStart (Program for Young Five’s)

The monthly charge for this program is $

If I plan to withdraw my child from the program, | will give at least two week’s
notice. | will not be refunded for any tuition paid. Tuition is due by the 10th of the
month, or a late fee will be assessed. The paymethedule is as follows, for a total
of 9 equal payments due:

August 10 payment due for September tuition  September 10 payment due for October tuition
October 10 payment due for November tuition November 16 payment due for December tuition

December No payment due January 10- payment due for January tuition
February 10- payment due for February tuition  March 10- payment due for March tuition
April 10 - payment due for April tuition May 10- payment due for May tuition

This signed agreement, along with a $40.00 non-refdable registration fee, and the
return of the paperwork needed for my child’s file,will complete the enrollment
process.

Parent or Legal Guardian Signature Date
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